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Have a Clutterless Christmas

By Mike Nelson

Clutterless.org

For clutterers like you and me, Christmas can be scarier than

Halloween. The ghosts of Christmases past haunt our

closets and the ghosts of Christmases to be join the party.

Let’s come out of the closet, clutter-wise, this year.

This year, let’s limit the guest list to exclude those ghosts.

For every challenge, there is a solution. The following

checklist presents solutions that work for real clutterers, just

like you and I. At this time of year, the most important goal

we can set for ourselves is not to bring any more clutter into

our lives. They will not cure our cluttering behaviors, but will

help us get through this Christmas season far more sanely.

Cluttering may be one of a constellation of behaviors related

to a variety of psychological conditions, including: depression,

anxiety, AD/HD, overspending, overeating or OCPD. For

some of us, we did not clutter until a traumatic life-event

occurred:  the death of a loved one, job loss or divorce.

Cluttering is more about our emotions and our relationship to

our stuff than about the stuff we collect. We rationalize that

we “have” to save the wrapping paper our gifts come in

because it would be a shame to waste it. Several things could

really be going on with us. We might be expressing our fear of

never having enough.  We could be living out old tapes

recorded when we were children. We could be so afraid of

making a decision that we just never throw anything away.

Worse yet, our shame of the way we live exacerbates our

anxieties about having people, even relatives in our homes.

In some cases, we use our clutter to keep people out of our

lives. This could even be a deep-seated reason why we don’t

declutter. If we didn’t have the clutter for an excuse, how

could we say no to people who, as we see it, want to invade

our space?

Working on these issues goes beyond the scope of this

article, but you can find solutions to these at

www.clutterless.org. There is hope and you are not alone.

We have a peer-based support group, Clutterless Recovery

Groups, where we face these larger issues.

Lessons From Early Childhood –
Chores Have A Purpose

By Susie Glennan

The Busy Woman’s Daily Planner

As I grow and learn, I see that childhood lessons that once

seemed like punishment did have a purpose.

When I was a child, I had trouble cleaning my room, let alone

doing chores in the rest of the house!  I had a hard time

understanding why I had to do chores at all. Now as an adult,

it’s so obvious as to why we do chores!  Cleaning of any kind

was very hard for me then, but I have learned that breaking

any task into smaller bits is a very efficient time saver.

For example, when I whined about cleaning my room, my

father would ask me what the problem was.  I’d tell him that

there was just too much to do.  He would take everything that

was out of place and toss it in the middle of the floor.  Then

he would walk to the door and say, “Now don’t come out until

everything is put away.  Just put everything away one thing at

a time.”  I thought I was being punished.  He was teaching

me a valuable lesson.

As I turned back to look at my room, I remember it appearing

cleaner except for the pile in the middle of the floor.  This

made the job seem more manageable and I picked up one

item at a time to put it away.   However, I always hated

folding clothes so I folded a few items, hung up one or two

more, and then tossed the rest behind the bed, hoping Dad

wouldn’t find it.  Of course when I ran out of clothes, Mom

would figure me out.

My point here is that I was able to manage to get the room

cleaned. Have you ever heard the saying, “How do you eat

an elephant?”  One bite at a time!  But there’s one more

important piece in this equation and that is -- learning style.

What is YOUR learning style??  How do you process

information?

Have A Clutterless Christmas - Continued page 3Lessons From Early Childhood Continued page 4
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Overbearing Schedules

By Susie Glennan

The Busy Woman’s Daily Planner

Have you ever watched your schedule fill up with a huge list

of “have-to's” and no time left for fun?

To deal with your overbearing schedule, try starting with the

monthly page in your daily planner.

First identify and write in ONLY your "Have-to-do" items.

These are the things you REALLY have to do.  If you find

tons of things on your “have-to’s” list, go back and decide if

each item is really a "want-to" or a valid "have-to." Many of

our "have to's" aren't really so urgent that they all had to be

done yesterday. At the same time, so many of us have such

full schedules that we don't allow enough time for making

dinner, doing chores, grocery shopping, and so on. Writing

things down on our monthly pages really helps us reorganize

and actually remember those things that we think we won't

forget.

Secondly, plan to give yourself at least one day a week with

some free time in it.  After scheduling in as few "have-to's” as

you can, write in this personal FREE TIME.

Then review your schedule to see what other "have-to's " you

can combine at one time or get rid of!

Next, remember the things you need to do with your children,

parents, spouse or friends.  Here's something I would like

you all to try: schedule time once a week with each family

member and maybe one friend.  For example, I give my

friends 3 hours of phone time each weekend.

To review:

#1 Schedule your "have-to-do's."

#2 Schedule in FREE TIME and seriously, write in your

planner, FREE TIME!

#3 Reassess your must do's.

#4 Schedule in time needed for and with family and friends.

Some examples could include softball practice, lessons of

any sort, Starbucks, movies, driving kids to a friend's house,

chatting on the phone, or writing a note.

If you find your schedule rapidly filling up and your free time

disappearing, then stop and really focus on where your time

is going and how your week will pan out.  What happens to

many women is that we think we can do it all. We often don't

think to write down on our schedule that we need to cook

Overbearing Schedules – Continued on next column

dinner by 5:30, and end up planning something else during that

time.

For example, if I schedule softball for one of the kids on

Wednesday at 2:30 after school and then a meeting

Wednesday night, then is there housework, dinner, or anything

else I will not be doing because I used my afternoon time to go

to the softball game? That doesn't mean I don't go to the

game. It means that I have to figure out when I can take some

extra time to do those things I didn't do at home that afternoon,

or else eat out. If I was going to the softball game instead of

doing chores, I'd do my best to get up early that morning,

shower and eat earlier that morning, and make an easy meal

to put in the oven, or do some extra chores to catch up or

move ahead of schedule.  This way, when I NEEDED to leave,

I could go without worrying about what wasn't getting done.

Don't let your schedule drive you, but remember that you

control your schedule!

© 2002 Susie Glennan

Susie Glennan has been happily married since 1982, is mom to 3

teenagers, and is a  Home Maker, Nurturer, Teacher, Author and

owner of The Busy Woman's Daily Planner.  She teaches time

management seminars, offers a FREE consultation with your order,

and will help you set up a schedule that's right for YOU.  You can

reach Susie at susie@thebusywoman.com or 800-848-7715

Overbearing Schedules – Continued from previous column

Are you ready for the New Year?
Specialized pages for every woman's needs to get

her year off to a GREAT start!

The Busy Woman's Daily Planner comes ready for you
to insert only the pages you need. Don't spend too
much money for a daily planner that fits someone

else's needs.

Get The Busy Woman's Daily Planner & get organized.

Because an organized woman is unstoppable!

Call: 800-848-7715
Visit:  www.thebusywoman.com

 Calendars
 Holiday Planning
 Down line pages
 Customer records

 Child info pages
 Devotional pages
 Daily & Weekly to do lists
 Plus much more.
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inner child is great, but not when she is a spoiled brat girl

who demands things to make her feel worthwhile. We feel

that if we just get enough “stuff,” that we will feel better. How

well has that worked so far?

Solution:

Pick any item you bought to make yourself feel good. Ask

yourself how long that feeling lasted. Is it worth the space it is

taking up, adding to the clutter in your home? Put value on

your space. Before you buy anything on sale, ask yourself

how much the space it will take up is worth to you. Clear

space leads to clarity in thought. Wouldn’t a great gift to

yourself be some clarity in your life? If you followed solution

#2 above, you now know that you don’t need to buy wrapping

paper anyway!

5. Challenge:

Let’s not forget the demon of thank-you cards. Our mothers

probably told us that we should send a thank-you for every

gift we receive. We dutifully buy boxes of them. Of course,

we didn’t mark what came from whom; we can’t find the

addresses to send them to; we procrastinate, so we add

another shovelful of guilt to our grave of overwhelm.

Solution:

Thank-you cards which don’t get sent are useless. Email or

call the giver and thank them and be done with it. They don’t

want the cards either.

6. Challenge:

We get a lot of Christmas cards and want to save them all.

Solution:

Don’t! Set a limit of five cards from special people you will

save. Recycle the rest.

If you have friends who are clutterers, don’t give them more

stuff (or tempt them with boxes and wrapping paper). A gift

certificate will be a good halfway measure. An offer to help

them with a project that they have been putting off (there will

be plenty to choose from), would be even better. Getting

something done will make a clutterer feel a lot better than

finding a place for more stuff.

Mike Nelson is the author of a dozen books. His most recent ones

approach cluttering from a psychological perspective: Stop Clutter

From Stealing Your Life and Clutter-Proof Your Business, both by

Career Press, are available at www.clutterless.org. He is the founder

& executive director of Clutterless Recovery Groups Inc., a nonprofit,

peer-based self-help group. He is a seminar leader, speaker and

business consultant, specializing in solutions for the chronically

disorganized, using psychologically-based solutions that work when

traditional organizing methods have not. Email him at

mike@clutterless.org or call 409-744-1289.

1. Challenge:

Not only do we get more stuff, but we get more boxes,

wrapping paper, bows and cards we feel we have to save. No

clutterer I know ever has met an empty box she didn’t like.

Solution:

When you get a gift, accept that it is the gift that matters, not

the paper or box. Recycle them, which is giving a gift to the

environment. Every clutterer I know recycles, or would like to.

Stop talking about it and do it.

2. Challenge:

We buy more wrapping paper than we need or obsess about

“just the right paper” for each gift. Then we get overwhelmed.

Solution:

Have your gifts wrapped by a charitable organization, instead

of doing it yourself. You’ll be doing yourself a favor by not

bringing wrapping paper clutter into your home and spreading

some joy to those less fortunate. In fact, you’d feel better and

less cluttered if you donated your stash of boxes to them first.

If you can part with three items you don’t use, and donate

them as well, you’ll feel better for having helped and for

having gotten rid of clutter. Things must flow out of our lives

to keep the flow of life going. Don’t let your house become the

Dead Sea.

3. Challenge:

We overspend on gifts we buy for others.

Solution:

Before you let your tendency to overspend kick in, remember

that people love you for whom you are, not for what you give.

Really! We often have low-self esteem, so we want to buy

more expensive presents than we can afford. Christmas may

come but once a year, but our friends and relatives

appreciate us all year long. We might even offer to perform a

service for them as a gift rather than buying some over-priced

trinket. Your time has value. Remember that.

4. Challenge:

We overspend on gifts for ourselves after Christmas.

For most of us, the most dangerous time of the year starts

December 26th and ends the middle of January. How can we

resist buying several six-packs of wrapping paper at 50-75%

off? It’s like an alcoholic being offered six-packs of beer at

giveaway prices. Never mind that we already have dozens of

rolls of wrapping paper from last Christmas in our favorite

spot – “somewhere.”

Everything we didn’t get for Christmas is on sale. Having an

Have A Clutterless Holiday - Continued on next column

Have A Clutterless Holiday - Continued from page 3 Have A Clutterless Holiday - Continued previous column
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If you find that you have a hard time with large tasks, break

them down into smaller, more manageable tasks.  This is a

common saying, but how many times do people actually do

this?

For example:  I’ve been preparing to clean my office. In other

words, I PLAN how I am going to clean before I actually clean!

I have empty space on my desk plus two daily files.  I would be

much more efficient if I got those files up and off of the desk

but within an arm's reach.  So before I clean and make a pile of

papers, I will have a file holder on hand.  Similarly, before you

clean your own office, you could decide what office supplies or

organizers you need to make your working area more

comfortable.

Here are some suggestions in order to help break down

cleaning jobs into manageable bites:

1. Schedule time to clean a particular room.

2. On that day, turn off the phone unless absolutely necessary,

so you will have fewer distractions.  If I am distracted, it’s hard

to get “back” on track.

3. Have a trash can and empty box on hand.

4. Stack everything that is out of place in the center of the room.

5. Put everything that belongs somewhere in THIS room back

in that place.

6. Throw the garbage away, and put the things from other

areas of the house into the box.

7.. If you’re cleaning your home work space or office, be sure

to have files for specific things such as: bills to be paid or been

paid, insurance, car receipts, bank papers, school transcripts

and resume, and so on.  I have an envelope for each month of

the year for receipts.  This helps me purge my checkbook and

purse of all receipts into one place for possible future need.

8. Do you need another filing cabinet?  Do you need more file

folders?  Make a list of other items you need to complete the

room.

9. Do you have a lot of wires straggling all over from a

computer, phone lines, or other electronic equipment?  Get

some twist ties to make them more manageable.  I take

different colored paper and cut this into strips.  Then I tape one

purple strip at the top and one at the bottom of one wire, and

so on with each color. Then when I am looking for  which wire

to unplug or plug back in, I can glance behind the machine and

ONE MORE HOUR A DAY
By Don Wetmore

BalanceTime.com

Each of us spends at least one hour a day to attend to the

little tasks that make our lives function smoothly like

shopping for groceries, cleaning, yard work, running errands,

etc.

You can hire a high school or college student (the job title is

"Gopher"-the person will "go for this and go for that") to

handle those tasks and literally "buy" an extra hour a day (or

more) to devote to something more productive that might be

missing in your life now because you did not think you had

the time.

Dr. Donald E. Wetmore-Professional Speaker
Productivity Institute-Time Management Seminars
127 Jefferson St., Stratford, CT 06615
(203) 386-8062 (800) 969-3773 
email: ctsem@msn.com
Free Timely Time Management Tips:
Visit our Time Management Supersite:
http://www.balancetime.com/

Lessons From Early Childhood - Continued from page 1

KNOW which plug goes where.

When you are working with children on chores, show them

some examples of "before and after."  If you have a messy

room, get everyone to clean it together so that you’ll quickly

see the end result;  then talk about how nice a clean room

makes everyone feel.  When you walk into someone’s home

and they have a large open room with furniture neatly laid

out and clean walking space, does it make an impression on

you?  I know it does with my family.

Another idea could be to have someone other than yourself

show your child how to do a particular cleaning job or proper

etiquette, so consider setting up an informal class with one of

your friends or neighbors.

Just remember that any job is easier done in smaller pieces

and with clear instructions!

© 2002 Susie Glennan

Susie Glennan has been happily married since 1982, is mom to 3
teenagers, and is a  Home Maker, Nurturer, Teacher, Author and
owner of The Busy Woman's Daily Planner.  She teaches time
management seminars, offers a FREE consultation with your order,
and will help you set up a schedule that's right for YOU.  You can
reach Susie at susie@thebusywoman.com or 800-848-7715

Lessons - Continued from previous column

Lessons From Early Childhood – Continued on next Column
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The advertisers in this publication helped make this
newsletter possible. Please look at the Work At Home

Women/Moms advertisements throughout this publication.

If you’re interested in advertising in our next newsletter,
please call 805-557-1210 for rates.

Testimonials

I can't thank you enough for being so prompt. I thought it
would be at least a few more days after our phone
conversation. You can imagine how excited I was to receive
it that quickly. Thanks again! I will be ordering more pages
very soon.
Karlee,

-------------------------------------

Hi Susie,

I received my order last Wednesday or Thursday.  I just love
it.  The only problem I have is now I have so much storage
space in such a compact purse that I can't remember where
I've tucked stuff away.  LOL  Anyway if you have some
business cards you could send me I would appreciate it.  I've
been asked numerous times over the weekend where I got
my bag from so I thought it would be easier to hand out your
card.

Donna
Owner
Portland.Americasmoms.com
http://www.portland.americasmoms.com

-------------------------------------

Dear Susie!!

I want to THANK YOU FOR YOUR WONDERFUL
PRODUCTS AND PROMPT SERVICE!!!!!
I was a die-hard Franklin user for many years, but it didn't
exactly suit me,  especially with the popularity of the digital
planners.  After only a few days of switching, I fell in love
and found myself more consistently using my planner!  Not
only that you're SAVING ME MONEY; I can buy only what
I need and you've helped me answer the eternal "What's for
dinner?" question!   It's all right there!!
Dionne

Testimonials Continued on page 6

DISCLAIMER

The Busy Woman's Daily Planner does not personally endorse any
advertisers in this newsletter unless clearly stated. While we have done

business with many of the wonderful women advertising in this newsletter,
we can not be held liable for any problems you could incur while doing

business.
In the off chance you do have a problem, please let us know.

Reduce Your Stress

By Don Wetmore

BalanceTime.com

A lot of your daily stress is caused by differences between

your expectations and reality. When you have an expectation

about the way something should happen and then reality falls

short of that expectation, it creates a disappointment that in

turn breeds stress.

An easy stress reducing strategy, then, is to bring reality

more in line with your expectations by planning your day the

night before. Make up a “to do” list each night for the next

day. Include not only the things you “have to” do, but, more

importantly, the things you “want to” do.  Prioritize them in

order of their importance.

You will get more done of what you expect to get done and

you will close the gap between expectations and reality and

have less stress.

Holiday shopping tip. Visit our online Time Management

Superstore at:  http://www.balancetome.com/store.cfm and

browse through over 50 products and services to easily

increase your time management skills each day.  And what

better gift for that special person than the gift of time? Many

gift items to choose from. Just in time for the holidays! Go to:

http://www.balancetime.com/store.cfm now and review the

selection prepared for you!

© Don Wetmore

Don Wetmore-Professional Speaker

Productivity Institute

Time Management Seminars

127 Jefferson St.

Stratford, CT 06615

(203) 386-8062 (800) 969-3773

email:ctsem@msn.com

Visit our Supersite: http://www.balancetime.com

Send in YOUR testimonial and receive a FREE gift!

NOTICE:  Normally we have Recipes and Questions &

Answers on this page.  However, we didn’t receive any for

this quarter.  So if you’d like to see your recipe or question

and name go out to thousands of people, (this would be a

great business promotion) please submit them to:

NewsletterQuestions@thebusywoman.com

Or send them to:
The Busy Woman Newsletter Submissions
P.O. Box 1557  Thousand Oaks, CA 91358
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Are you Excited about the upcoming holiday season?
Would you like to know how this year can be a lot less

stressful?

Let us help you get organized now:

 Tips
 Recipes
 Daily Reminders
 Monthly Print Newsletter
 Christmas Organizing Handbook
 Ornament Record Books
 and much much more!

You'll find year-round Christmas help at:
www.ChristmasOrganizing.com

“GOOD IDEAS" JOURNAL

By Don Wetmore

BalanceTime.com

Get a Busy Woman’s Daily Planner and maintain a "Good

Ideas" Journal inside. Put some note pages behind a section

tab labeled “Good Ideas”. When you learn a new technique,

come up with an idea for a new invention or business, think

of a way to be a better parent, etc., record it in your journal

so it is not lost out of memory and is available to you later.

I have maintained mine for years and it is a treasure trove of

nifty ideas and resources that I frequently tap into to save

time and increase my productivity, most of which I would

have forgotten had I not written them into my journal first.

© Don Wetmore

Don Wetmore-Professional Speaker

Productivity Institute - Time Management Seminars

127 Jefferson St.

Stratford, CT 06615

(203) 386-8062 (800) 969-3773

email:ctsem@msn.com

Visit our Supersite: http://www.balancetime.com

The Holidays: A Period of Relaxation

By Kim Burke

Ever since my mother died in 1988, I have had the distinct

honor of providing Thanksgiving dinner for my entire family.

Being younger, at the time, I had visions of bringing the

Thanksgiving Day to end all Thanksgiving Days to my brood.

I would dream of baking the golden turkey, the golden

cheesecake, the golden casserole and toss in some golden

buns.

I was twenty-two then.  I have discovered Thanksgiving

reality.

Two weeks prior to the big day, I stress over what to cook

and find a gazillion new recipes I’d like to try.  These are the

years of ‘testing out’ my future Thanksgiving menu in that I try

to find and perfect the one item that will draw the masses.

What usually happens is the one or two new recipes I create

come out great but because I’ve put so much time and

energy into those, yet not enough into the basics, like

dressing, for instance, the basics seem to turn out mediocre.

Plus, no one likes the new items I produce, including me.

They look great but they don’t taste good.

The day my family comes over, I try to fill the house with the

‘grandmother feeling’.  Being I am only thirty-six, this is hard

to accomplish.  I have memories of my grandma always

smiling, the kitchen smelling great and all being right with the

world.

After a small glass of wine and a prayer this attempt is

somewhat accomplished and I realize how grandma actually

did it all those years ago.

The dream of gleaming attention and adoration being

lavished on me because of my holiday accomplishments

never quite surfaces.  Then I realize how narcissistic I am

behaving.  After giving myself an inner lecture and taking a

five-minute time out, I begin to appreciate what the holidays

are all about.

When it comes down to it, family is thankful for a decent

meal, lazy-boy recliners in the living room and a nap while the

clean up crew miraculously places things back in order.  It

doesn’t take much to give a person satisfaction.  It’s the

small, unpaid, thankless contributions, which provide the

greatest results.

Plus, there is the pre-warning before the big day when my

daughter says, "If there isn’t any broccoli and cheese

The Holidays – Continued on page 7
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casserole, we can always go somewhere else."

Shortly after Thanksgiving, in rolls Christmas.

What’s the deal with people who do not celebrate Christmas

because they believe Santa Claus is evil?  Knock, knock.

Good parents buy the gifts for their children.  Scroogers.  Only

a scrooger would pick the happiest time of the year to be a

jerk.

Holiday shopping, on the other hand, can be a scrooger if

you’re not careful.  A blessing because we can spend money

on items we wouldn’t be caught dead buying any other time of

the year.  A curse because we are ignorant enough to think we

won’t mind spending an outrageous amount of money now and

pay for it later.

Who are the people that actually enjoy shopping the day after

Thanksgiving?

Let me get this straight, you enjoy getting into a motor vehicle,

risking your life in unruly traffic and arm-bumping people all day

in order to get in the spirit of the holiday season, otherwise

known as ‘Big Sale’ day?

Unbelievable.

I remember my few attempts at shopping on ‘Big Sale’ day.

One time in particular, I couldn’t decide between two sweaters,

one at Sears and one at the other end of the mall.  I decided

Richard’s grandmother would like the one at the other end of

the mall so I commenced with the 5k all the way back to the

other side but on the way I would pick up that fishing tackle box

because Richard would like that and I could cut across to the

bookstore and get the latest Danielle Steel book for his sister.

I get the tackle box and the book and with arms loaded down,

head for the car.  Of course, halfway out of the mall I

remember that I forgot to get the sweater.  URGH!  I go ahead

and take the bags I have to the car because God knows it

would be hectic trying to buy a sweater with bundles in my

arms.  I walk outside and it is raining.  The umbrella is in the

car.  I run like one of those 90-year old women that look like

they are 8-years old again and place the bags in the trunk.  I

skitter back in, practically soaked, and march to the store to get

the sweater.  There is a little accident mid-way to the store as I

trip over my own feet, bump into someone’s shoulder as my

purse goes flying through the air and lands with a thud.  Keys,

billfold, tampons, breath mints and a lost potato chip (where did

that come from?) spill out in a public display for all nosy people

to see.

Driving home, with the sweater safely in the back seat, the

weather turned worse and I had to pull over for a few

minutes because of the down pour but finally, five hours

after I set out on my fun shopping spree, which was

supposed to inspire me to get me into the holiday spirit and

fill me with the joy of Christmas, I arrive home.

“Where have you been?” Richard asked.

“What do you mean, where have I been,” I snapped like a

bird let loose from its cage, “I’ve been shopping and I fell

and tore my leg up (OK, there wasn’t even a bruise) and

spilled everything in my purse.  It was raining horribly and I

had to stop on the side of the road and on top of all that, I

didn’t get the wrapping paper and bows so I have to go

back to tomorrow!”

“Honey, I’m sorry.  I was just worried about you,” Richard

said, half sincere, half worried about the status of my

psyche and how it might effect him.

“Well, if you were so worried, why didn’t you come with me

in the first place?  But, NO!  You didn’t want to so I spent

hours by myself trying to do all of the Christmas shopping

and did you offer to help?  NO!  You just sat

here eating chips and watched that ignorant outdoor

channel all day!  Next time, if you’re so concerned, why

don’t you go with me and help me!”

But you say you can’t wait to go shopping the day after

Thanksgiving?  Hey, hats off to you!  It’s fierce

determination that founded this nation.

Columnbus came over on a ship to America and

proclaimed, “Mine, mine, mine,” though the land was

already inhabited.  The same goes for shoppers.  The malls

open early the day after Thanksgiving and people

everywhere scurry around screaming, “Mine, mine, mine!”

For a price, a little elbow bumping, some push and shove

and leftover gas from eating way too much the previous

day, you too can enter into the grandest indulgence of all:

The true turkey day.  However, if you want to try to

overcome this year, there is a 12-step program available.

At the mall.

Aren’t they caring?

© Kim Burke

'Incidents & Accidents for Frazzled Women' provides
women with thoughtful insight into their psyches and
helps make sense of their frazzled lives with laughter.
For all of your daily breaks, tune into the humor of
Kim Burke  - Because life's too short for ordinary
idiots!         Visit:  www.incidentsandaccidents.com

The Holidays – Continued from page 6

The Holidays – Continued next column

The Holidays – Continued from previous column
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anything else done.  I find that assigning a cleaning day to
each room works for me.  Sunday is bathroom day, Monday
the living room gets tidied and vacuumed and so forth.  If I
can’t get to that room on that day, it waits until the following
week.  At the beginning of each month, go through your
calendar and assign chores to each day.

To Be Called

Make sure the list is reasonable.  Don’t expect to be able to
make 3 hours worth of calls if your child only naps for 45
minutes.  At the beginning of each month, transfer any
birthdays or anniversaries to this section so that you
remember to call the person!

Menu

Plan out your menu for the week before you go grocery
shopping.  That way, you know what you need to buy and
shopping will be more efficient.  Transfer the menu plan onto
each days Menu section.  At night, check the following day’s
menu and pull out anything that needs to defrost.

Notes

This is a great place to jot down your tax deductible mileage.
If you travel for business on a regular basis, then it is best to
use the mileage sheets that come separately.  You can also
use this space to write a single sentence summing up your
days accomplishments.

Summary

Most moms will find carrying a Busy Woman Planner is the
most valuable item in their bag.  But, they are heavy.  So, I
recommend purchasing a “Busy Woman VIP Purse” with
detachable planner so you can leave the planner in your car
when you don’t need to carry it.  I usually leave my planner
on the passenger’s seat while driving so that I can tick off
errands as I go.  At home, my planner proudly lays open on
my desk accompanied by my favorite pencil.

You will find that a little planning can go a long way.  Having
a plan makes everything from going on vacation to shopping
for groceries a breeze.   Every busy woman has different
planning needs, so the versatility of the 5 part Busy Woman
daily pages makes them a great tool for staying organized.

###

Copyright 2002 Kandas Nesbitt-Rodarte

Kandas Nesbitt-Rodarte is the CEO of Wood Designs Inc., a

manufacturer of reproduction American Colonial furniture.

(http://www.pegrack.com)  She manages the business through her

home office and enjoys the development and marketing of the

company’s website so much, that she’s formed a web hosting and

management division called MomGeek.  (http://www.momgeek.com)

Kandas lives in Texas with her husband/business partner, their

daughter, a dog and two cats.  To request a free copy of MomGeek’s

Guide to Woman-owned Businesses on the Web, visit

http://www.momgeek.com/freeguide.

Practical Time Management using
“The Busy Woman’s Daily Planner”

By Kandas Nesbitt-Rodarte

Wood Designs Inc.,

I read a lot of articles about managing my time and home
office.  I’ve picked up a few tips here and there but for the
most part, what I’ve read isn’t applicable to my lifestyle.

I’m a work at home mom with a challenging preschooler who
wants most of my attention most of the time.  Our company
has three divisions and I am the CEO, Director of Human
Resources, Accounting, Sales and Marketing and Web
Development.  I also have community and civic commitments.
I’ve relied on a day planner for over a decade.  I’d be lost
without one.

When I transitioned from corporate drone to Entrepreneur to
work at home mom, I found that my brand name planner
wasn’t cutting it for me anymore.  So, I switched to the Busy
Woman’s Daily Planner (www.thebusywoman.com).  Each
daily planning page is divided into six versatile sections that
are useful to mothers.  Here’s how I use my planner.  You
can adapt my techniques to suit your own style and needs:

Priorities

This is the list of tasks you want to accomplish TODAY.  The
checkmark (Π) columnn is where you tick off what’s done.
The ABC columnn is how you prioritize your tasks.  “A” is
important, “B” is kind of important, “C“ is not important.  “A”
tasks get done first.  Your first A task should be “Planning and
Solitude.”  This phrase is a carry over from my days using the
name brand planner and it is the most important task of your
day.  Spend 15 minutes each day planning, reflecting on your
goals, reviewing the previous day’s unfinished tasks and
accomplishments.  You will find that you complete so much
more when this is done each day.

The priorities columnn is also a great place to develop new
habits, like exercising or writing in a journal.  Add your
desired new habit to your priorities list everyday until you do it
automatically.

Appointments

Anything that involves someone coming to, or you leaving
your home, goes here.

Many of the time management gurus say to block out time on
your calendar for naps, phone calls and personal time.
Unless your children have biological clocks that put them to
sleep at exactly the same time every day, naps belong on the
priorities list.  If you workout at home, it’s a priority.  If you go
to a gym, it’s an appointment.

On the Daily Planner Page:

Chores

There are only three lines in this section for a reason!  Do not
get so caught up in cleaning the house that you don’t get

Practical Time Management – Continued on next column

Practical Time Management – Continued from previous column



Organizing Round-Up 9

FFFFoooorrrr    PPPPeeeeoooopppplllleeee    IIIInnnn    BBBBuuuussssiiiinnnneeeessssssss

SO much to learn, So much to gain in the
“International Virtual Woman’s Chamber of

Commerce” at www.ivwcc.com!
Tell them “The Busy Woman” sent you.

Your ad could be here for as low as $40!
Write us at adinfo@thebusywoman.com or
call 800-848-7715 for more information.

Got Kids?
Get the VC Kids Directory to advertise YOUR

business.

Call Cheryl at: 805-647-3019
Or

E-Mail: CherylAD@aol.com

Distribution of over 16,000 throughout Ventura
County and more!

Krisann's 10 Tips For Year-round Gift Buying

 1.  Create a central location for all your gifts.
 2.  Always be on the lookout for a good bargain

but buy with a plan and take it back if you impulse
sale buy just because it "was too good to pass up".

 3.  Use Gift Box Inventory Cards to record all
purchases on.

 4.  Keep a Inventory Cards in a card box along
with ALL receipts.

 5.  "Shop" out of your gift box FIRST for those
extra gifts you need.

 6.  Combine several small gifts you find on sale
together to make a larger gift.

 7.  Remember - people do not know you got it at
90% off so look at the gift as if you paid the
original price or it and not the reduced price.

 8.  You can "control" your children's wants just like
the TV - get them excited about gifts you have
already purchased by showing them the items in
stores and catalogs.

 9.  Get to know a sales clerk at your favorite store
to find out how the store marks items down.

 10.  Have a theme for your holiday purchases and
shop accordingly all year long

Find more tips here:  www.christmasorganizing.com

A SPROUT OF GRASS

By Diane St. James © 2002

I was walking my dogs today and thinking about how busy I

am with work.. The mortgage underwriting business is always

really busy when rates are low and everyone wants their

mortgage approved NOW!

There I was, thinking about how whenever I do more, it

seems the more I get to do. At one point I was staring down

at the road, waiting for one of the dogs to 'do her duty' so I

could clean it up.  While I was thinking about how much work

waited for me when I got done my walk, I noticed something

strange.

You see the neighborhood roads were just recently repaved a

few weeks back, and I had grown used to seeing the  smooth,

black, uncracked surface. But something was different.  Here,

right in front of me was a clump of grass pushing up through

the blacktop and actually pushing it upwards and aside as it

grew. I saw that grass and was amazed at how something so

fragile and easy to bend as a blade of grass could push

through that thick layer of gravel and blacktop, but push

through it did.

As I cleaned up after my dog so that I can remain in the good

graces of my neighbors, I was smiling.

And you know what?  Seeing that grass gave me renewed

energy and confidence that I will get through my day and

through this time of feeling overwhelmed. I walked the rest of

the way home feeling a little lighter on my feet.

You ever get like me?  Sometimes you just think you never

know how you are going to cope with whatever situation you

are in?  Ever wonder just how you are going to get to

everything that is on your 'plate' especially when someone

dumps another something on it?

Maybe remembering this sprout of growing grass will help you

too. Knowing that no matter how frustrated and tired you get,

that you can get through it, you can push yourself through the

weight of all that there is to do and stand tall and proud!

Diane St. James is a mortgage professional with 21 years

experience. Her website http://www.abcmortgage.net is all about pre-

mortgage education to make everyone's mortgage process a Breeze.

She was recently quoted in the Wall Street Journal and on MSN.com.

She is the author of "How to Get a Mortgage", and publishes a bi-

weekly e-zine called Diane's Mortgage Tips + Other Tidbits. To

subscribe enter your email:

http://dianesmortgagetips.mailmylist.com/cgi-bin/mojo/mojo.cgi
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10 Reminders for a More Organized Christmas!

♥ Call early and make your picture appointment.

♥ Purchase show tickets early for best seating.

♥ Arrange for sitters now – the good ones go fast!

♥ Mail all Christmas packages the weekend after
Thanksgiving to avoid long lines at the post office.

♥ Order your stamps online or through your mail
carrier to be delivered to your door.

♥ Overseas packages must be mailed extra early for
best rates.  Waited too late?  Buy something small
and use Global Priority Mail flat rate envelope for
quick cheaper overseas mailing.

♥ Plan out meals and cook ahead for the month of
December.

♥ Call ahead and reserve your fresh centerpiece
from your florist.

♥ Arrange orders and delivery for flowers and
greenery you send through a florist to family and
friends.

♥ Order your gifts from catalogs and/or online
before Thanksgiving so there are no waiting by the
door for the deliveryman for backordered items on
Christmas Eve.

Submitted by Krisann Blair, author of the Christmas
Organizing Handbook.  For more holiday organizing
tips visit www.ChristmasOrganizing.com

Testimonials Continued from page 5
Susie,

Thank you so much for the business card holder. It's all I
expected and more. The picture on the web couldn't express
how handy it was until I got it. When I was on the flight out
to Baltimore this past week it was so nice to be able to speak
to others about the consulting business. When they asked me
if I had any way of being contacted in the future all I had to
do was pull that out of my purse and Viola!! Instant business
card right away. I picked up 2 contacts that way on the
flight!! Thank you so much for the speedy delivery. I'll
definitely be passing your name to others for the product.
This is the next best thing next to sliced bread.

Thanks again!!

Sue Elvins
OpenBook Consultants
www.openbook-consultants.com

-------------------------------------

Susie,

I LOVE my planner! I works great for everything that is
going on in mine and my family’s busy life. I’m totally glad
that I found you and that you put together the perfect planner
for me.

Heather
Nana Bugs Pantry - http://www.nanabugspantry.com

Partying at it’s BEST!  You don’t have to go out for our
parties!  Just sit back in the comfort of your own home.

Want to promote YOUR business?
  Sign up with the ORIGINAL designer of online parties!

Email for SPECIALS as an Organizing Round-Up reader!
SPECIALS@themouseconnection.com
Visit us at:  www.themouseconnection.com

Take a look at a free preview and review of Don’s new best
selling book, “Organizing Your Life”. See a review of the 353
pages, brightly illustrated, to help you get more done in less
time now!

Note Home

A college student wrote home:
        No mon ($),
        No fun.
        Your Son

The father replied:
        So sad,
        Too bad.
        Your Dad

Is important teach our students about the importance of
budgeting their money as well as budgeting their time. Both
are resources without end and without careful budgeting, they
can run out of each too soon.
-------------------------------------
Don Wetmore-Professional Speaker
Productivity Institute - Time Management Seminars
127 Jefferson St.
Stratford, CT 06615
(203) 386-8062 (800) 969-3773
email:ctsem@msn.com
Visit our Supersite: http://www.balancetime.com

“If you can DREAM it,
 We can DO it!”

Specializing in software development and web programming
services for your business and organization needs.

Mention this ad and receive 15% off your next project!

Web site:  www.daxdevelopment.com
Email: dax@daxdevelopment.com
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Healthy, Wealthy And Wise
Enjoy the astonishing effects good nutrition can make in your
l i fe with Reliv International’s patented nutritional
supplements. Then discover what true financial freedom is
as an independent Reliv Distributor.

Whether you’re looking to supplement your income, or launch
your own home-based business, Reliv offers one of the most
rewarding compensation plans available among network
marketers.

Call today for complete details about what Reliv can do for
you.

Alan & Laura Edelstein
Independent Reliv Distributors

(847) 546-8416
www.reliv.com

We are one of the TOP rated sites on the Net for
finding work at home and real telecommuting

positions. Built on a “NO scam” policy in 1999, we
continue to grow and strive as a respected resource.
We have won the elite Golden Web Award and are
proud members of the Web Chamber of Commerce.

Over 3,500,000 hits per month and over 5,300
subscribers are our current stats.

Whether you’re looking for home-based work, or
wanting to advertise you home-based business,

we have something to offer you!

http://www.moneymakingmommy.com
www .netwo rkofco nnect ions.co m

We b  H o s t  fo r  Th e  Busy  Wo ma n ’s  Da i ly  P la nne r

Web Hosting/Registrations

Web Site Design

Web Hosting Features

Online Biz/Party Rooms

Online Scrapbook Events

Online Shopping Expos

Web Site Promotions

Online Directory *Free*

Wham Resources

Whimsy Web Designs

The Design Shoppe

Busy Woman Things

24 Hr Open Party Rooms

Questions? Ask Dorthy!

FREE Candy Sticks!

Mention this ad for specials.

Sti ll  renting?
Applying for a Mortgage doesn't have to be complicated!

Get  Educated!
You can have knowledgeable and Caring Mortgage Advice TODAY!

Go ahead,  pick my brain!   
I have 21 years mortgage experience! Find out how much you

qualify for, whether you should refinance or not, how much
you will save by consolidating your debts.

Private on line consultations, personalized written reports,
and valuable E-book!

Provided by Diane St. James of ABC Mortgage Consulting -
recently quoted in the WALL STREET JOURNAL and MSN.com

Isn 't  it  worth a few bucks to possibly save
THOUSANDS?

www.abcmortgage.net    email: diane@abmortgage.net
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  P.O. Box 1557
  Thousand Oaks, CA 91358
  www.thebusywoman.com
  800-848-7715

Hello,

If you enjoy our 6th newsletter, please let us know. While

the main focus of the newsletter is to simplify your life

and make time for what matters most, it also offers a lot

of information that's sure to help you in one area of your

life or another.

We’ve done our best to set up a GREAT web site to make

your life easier. You can log onto the web site at any

time of the day or night to order new products, read

articles or Hicheck out what's new. You can also email us

on “your” time and get a response within a day or two.

This way there's no more playing phone tag from East

Coast to West Coast.  With a three-hour time difference,

it's sometimes hard to meet up. The Busy Woman's Daily

Planner offers purses, day planners and other organizing

products found at www.thebusywoman.com . Also watch

for our NEW website in the making at www.thebusyfamily.com .

Are you in business? Do you want to be?

We can help you reach your goals by helping you network with other
women through our global community.

We offer:
⇒ Personal profile page to help you advertise your business to

thousands of our monthly visitors
⇒ Friendly & Professional support from our members & staff
⇒ Forums, discussion lists and resources to help you focus your

business
⇒ Personalized tools and services to build your business
⇒ Articles by experts to teach you the how-to and where-to's of

business.
⇒ Business Startup for those who want to work from home.

www .woman s-net. com


